RABOTA

KOHTaKTHble AaHHble NpeaoCTaBJ/IAIOTCA 3a
AOMNoJsIHUTEeNbHYIO NnaTty. MoppodbHOoCTH
3pechb: https://www.rabota.md/ru/prices/cv

2 28 net

Q@ MKeHckui

© KuwuHes

TOIN HaBbIKK

e UN -1 rox

¢ MpodeccnmoHanbHan
OTBeTCTBEHHOCTb - 1 rog

e Cucrtembl YnpaBneHus
JokymeHTaumen - 1 rog

e PeweHue MNpobnem - 1 roa

e CoctaBnenue OT4yeToB - 1
ron

e PaboTta B KomaHpe - 1 rog

Mo>xenauus

e [1ONIHbIN OeHb
e n6pna (dom/Ochuc)
e YOanéHHo

A3bIKK

* PyMbIHCKMM ' Pa3roBopHbIN
¢ Pycckum - CBoboaHo Brageto

HaBbiku

e Google Forms

e Miro

e ChatGPT

¢ PowerPoint

e CBOAHble Tabnnupbl
e Excel

¢ Midjourney

¢ Canva

NMpoeKTHbIN MeHea)Xep

000 MHe

Mown cunbHble CTOPOHbI — CUCTEMHOE MbILLIEHNE,
cTpaTern4yeckoe rnjaHNpoBaHME N YMEHNE HaXoaUTb

3P PEKTNBHbIE PELLUEHNA AaXKe B CJIOXKHbIX CUTyauusax. B paboTe
AKTUBHO NCMOJIb3Yt0 MHCTPYMEHTbl MCKYCCTBEHHOI0 NMHTEJIJIEKTA
019 aBTOMaTM3aunKM NpoLeccoB U NOBbILLEHNSA SPPEKTUBHOCTMN.
[[0OTOBa K HOBbIM Bbl30BaM M CTPEMJIIOCb K MOCTOAHHOMY
rnpodeccnoHasbHOMY POCTY.

OnbIT paboThbl

MoMowHUK pykoBoauTensa - VI "Kairgozhin
enterprises" - YoaneHHo
MapTt 2024 - MapT 2025 - 12 mecsues

ObsA3aHHOCTM:

-YnpaBneHune noabopom nepcoHana: nouck, cobecenoBaHus,
OueHKa KaHOunOoaToB.

-BepneHune OOKyMeHTauunn, oT4eTHOCTU, KOHTPOJIb NCMOJTHEHNA
3aja-.

-Pa3paboTka npe3eHTaUNOHHbIX MaTepuanoB (PowerPoint,
Canva).

-icnonb3oBaHne ChatGPT ong reHepauum TEKCTOB, MOMUCKa
MHOpMaLMN, aHaNn3a OaHHbIX.

-PaboTa c Google Tabnuuammn, ceogHbIMK Tabanuamu.
-OpraHu3auns BCTPeY, KoopanHaLuus paboymx rnpoLeccos B
Google KaneHgape, Zoom.

HaBblkn: YMeHune pewaTb npobaemMbl, MHULMATUBHOCTD,
CncrteMHOCTb, YnipasneHue rnpoektamu, UK,
KoMMyHnKabenbHOCTb

CMM-cneuunanuct - PpunaHc - KuwnHes
Mavi 2023 - Anpesb 2024 - 12 mecsLeB

O6sa3aHHOCTK:
1. Pa3paboTka n peanmsaumsa SMM-cTpaTteruu:

- ®opMuMpoBaHMe 3OHEKTUBHON CTPATEr NN NPOLABUMKEHUS,
HanpaB/eHHOM Ha POCT OXBaTa, BOBNEYEHHOCTU U
y3HaBaeMocCTun bpeHaa.

2. Co3gaHne KOHTeHTa:
- NMoaroToBka 1 Nnybnmnkaunsa NnpuBieKaTesbHbIX TEKCTOB,
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¢ Notion
e Asana

BU3yaJloB 1 BUOEO, afanTUPOBAHHbIX MOA CNELUNPUKY KaXKaoN
nnatdopmbl (Instagram, Facebook n gp.).

3. YnpaBneHune coobLlecTBOM:

- BsaumopgencTeme c noanMcYnKamm, ornepaTmMBHbIE OTBETHI Ha
KOMMeHTapuu n coobuieHuns, popMmpoBaHne No3NTUBHOIO
UMLK KOMMaHUW.

4. AHanns3 ayauTopun:

- 3yyeHmne nHTepecos, NnoTpebHoOCTeN 1 NOBEeAEHNS LLeSIeBOM
ayanTopunm gns co3gaHusa peneBaHTHOro0 KOHTEeHTa.

5. MOHUTOPUHI KOHKYPEHTOB:

- WccnepoBaHme KOHKypeHTHOIh cpenbl, BbidBeHNE yCnewHbIX
npmnemMmoB 1 NONCK TOYEK PoCTa.

6. O6HOBNEHNE NHOPMaLLINN:

- PerynsapHoe nopnep>xaHue CTpaHWL, B aKTyaslbHOM COCTOSIHUM,
onepaTMBHOE pearnpoBaHMe Ha TPeHAbl N USMEHEHUSA B
npennoYTeEHNAX ayanuToOpun.

Hasbiku: U, CtpaTernsa, KoHTeHT-Ns1aH, AHasin3 KOHKYPEHTOB,
MoHTax Buaeo, CMm

AccucteHT pykosoautensa - Ul "MapTa
)XykoBckafa" - YaoaneHHo
OkT56pb 2023 - MapT 2024 - 5 mecsueB

Ob6s3aHHOCTI:
1. MNoaroTtoBka caMmMapu:

- Co3paHune NakKOHUYHbIX U MHHOPMATUBHBIX CBOAOK MO UTOraMm
BCTPEY, MPOEKTOB 1 UCCAesoBaHnN.

2. PaboTa c Midjourney:

- FeHepauma BN3yasibHOro KOHTEHTa N DOTOOTHETOB C
NCroJsib30BaHMeM UHCTpPYMeHTOoB Midjourney.

3. Ncnonb3oBaHne ChatGPT:

- HanncaHme TeKCcTOB, NONCK MHAOPMaLNN N NOALAEPKKA
npoeKToB C nomoulbio NA-MHCTpyMeHTOB.

4. AHanNM3 N CTPYKTYPUPOBAHME AAHHbIX:

- Cbop, cucteMaTmsauma v npencrasieHne MHpopMaLum s
yA06OHOr0 NCMOJIb30BaHUA U MPUHATUS pPeLLEHWNA.

5. Pa3paboTka npeseHTauunn:

- Co3aHVe KaYeCTBEHHbIX, MHDOPMATUBHbIX 1 BM3yaslbHO
npuBeKaTesibHbIX Npe3eHTauUui.

6. ObpaboTka hoTo U BMAEO:

- PenakTnpoBaHue n3obpakeHuii n BuageoMaTepuasnos,
NOAroTOBKa KOHTEHTa K nybankauuu.

7. MOHTa>x BUOEOPOJINKOB:

- Co3paHue n gopaboTka BNAEO, BKJOYAS MOHTaX, 3eKTbl 1
ayOoMOoCOoMpoBOXAEHMeE,

8. OpraHusaumsa noesnok:

- BpoHnpoBaHue aBnabuneTos 1 NorucTn4eckas rnogaepxka
0EeJI0BbIX N JINYHbIX NOE30K.

9. MNnaHnpoBaHMe oTabIXa:

- Pa3paboTka MapLIpyTOB C y4eTOM NpennovYTeHnn, brogxeTta 1
heTanen noesaku.

10. BbINosiIHeHME NepcoHalibHbIX NOpPyYeHUn:
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- OnepaTuMBHOE pelleHre 3a4a4, TPebyrLlmx BHUMaHNA 1
opraHmsauuu.

Hasblku: CamoopraHm3oBaHHOCTb, OTBETCTBEHHOCTb, N

MoMowHUK rnaBHoro oyxranrtepa - SRL Tarco-
Design - KnwvnHes
CeHT56pb 2020 - SlHBapb 2022 - 1 roag 5 mecsues

Ob6s3aHHOCTW:
1. BegeHue byxranTepckoro yyeTa:

- YyacTme B y4yeTe (DbMHaAHCOBbLIX OMepauunn, pacyeTax
KOHTpareHTaMm n KOHTpPOJIe B3aMMOpPaC4eTOoB.

2. MoAroTtoBKa OTYETHOCTU:

- Cbop, CTPYKTYpPUpPOBaHNE AaHHbIX 1 Nepefadva MHpopMaLnm
Ons chopMmpoBaHmst ByxranTepckon 1 HasIoroBOM OTHETHOCTH.

3. PaboTa C mepBUYHBLIMU OOKYMEHTAMU:

- NMpoBepka, 06paboTka N KOHTPOJIb KOPPEKTHOCTN CYETOB,
AKTOB, HAaKJIaAHbIX B COOTBETCTBUM C 3aKOHOAATE/IbHbIMM
TpeboBaHUSAMMN.

4. YyacTue B 3aKpPbITUM OTHETHbLIX MepnoaoB:

- MoaroToBKa pacyeToB OJ1S 3aKPbITUS Mecsl,a, KBapTana n
rofa, CBepka AaHHbIX.

5. CBepka B3anMopac4eToB:

- MpoBeneHNe CBEPOK C KOHTPAreHTamm, KOHTPOJIb
0ebnTOPCKON 1 KPeanTOPCKOM 3a40/1XKEeHHOCTH.

6. MoaroToBKa Ha0roBon OOKYMeHTauunn:

- YyacTue B cbope AaHHbIX U MOAroTOBKE UHGOpMaLU MK ANS
HaJIOrOBbIX AeKaapaLuii.

7. MNpoBeneHne NMHBeHTapu3aLnn:

- OpraHusaums 1 yyacTue B MpoBepKe UMYLLLEeCTBa U
0643aTeNbCTB, aHaNn3 pPe3ysibTaToB.

8. ConpoBoOXAeHre ayanTOPCKNX NPOBEPOK:

- MogroToBka AOKYMEHTOB N AAaHHbIX OJ19 BHYTPEHHEro n
BHELUIHEIro ayanTa.

9. B3anmogencTeme C COTPYOAHNKaAMN:

- KOHCynbTUpoBaHKe Mo BONpocam y4yeTa, AoKyMeHToobopoTa 1
HasloroobnoxxeHus.

10. icnonHeHMe nopyyeHuin rnaBHoro byxranrtepa:
- BbinosiHeHWe OOMOJIHNTENIbHbLIX 3a4a4 B paMKaX O0JIXKHOCTHbIX
obs3aHHOCTEN.

Hasbiku: MNpodeccrnoHanbHag OTBETCTBEHHOCTb, CocTaBneHne
OTyeToB, PeweHune Mpobnem, Cuctembl YnpaBrieHUs
[JokymeHTaunen, Pabota B KomaHaoe

XenaemMble oTpacnu

e AT, TexHonorum
e MapkeTuHr / Peknama / PR
e MeHen>XMeHT
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KypcCbl, TP€HUHIU

"Smm ot A po A"
lon okoH4YaHns 2023
OpraHusaTtop: MiraSchool

"CUCTEeMHbIA MapKeTUHr"
lon okoH4yaHns 2024
OpraHunsaTop: AHTOH lNeTpo4YeHKOB

"dopmMyna 3anycka"
log okoHYyaHuns 2025
OpraHunsaTop: Tumo4ko Muxaunn

Pe3iome gocTtyriHo no agpecy: https://www.rabota.md/ru/resume/managers/455059 CrtpaHuua 4 n3 4
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