L 34ropna

Q@ MKeHckui
© KuwuHes
& 12 000 MDL

TOIN HaBbiIKM

e OTBECTBEHHOCTb - 1 roj
e CamopucuunnuHua ' 1 rosg
¢ OpraHM30BaHHOCTb * 1 roj

Mo>xenauus

e [1ONIHbIN OEeHb

AA3bIKM

* PymbiHCKM# - CBO6OAHO
BJlagelo

Pycckui - PogHon

e AHrnuuckum - CpegHun

e ®dpaHuy3ckum - CpefHuNn

RABOTA

KoHTakTHble AaHHble NPenoCTaBJAITCA 3a
AONOJIHUTEeNbHYI0O NaaTy. NMoapobHocTH
3pechb: https://www.rabota.md/ro/prices/cv

Oduc-meHepxep,
CekpeTtapb, O(puCHbIN
PabOTHUK

000 MHe

Ha fAaHHbIN MOMEHT ,paccMaTpuBalo BakaHCcUm Cc paboymm
rpagumkom 9:00 - 18:00 (5/2) B cekTopax PbilLKaHOBKa U
YekaHbl.

P.S: ECTb Hann4mne TaTy(KOro 3ToT pakT cMyLlaeT, npockba He
6ecnokonTb N NOXKanayncTa, BHUMATENbHO YATANTE pe3toMe
npexae 4em 3BOHUTb)

- Nopopep>xaHne nopafka N uUsHeneaTesIbHOCTN opuca;
- Mprnem noceTuTenenm N KINEHTOB;

- KOHTpPOJIb 3@ UCMOJIHEHMEM MOPYYEHUN PYKOBOACTBA;

- 3HaHMe oPUCHbLIX NPOrpamMM, 3J1IEKTPOHHON MOYThI;

- PaboTa c pPa3IM4YHbIMIN TUMaMN ,EI,OKyMEHTOB(,EI,OI'OBOpa,
npukKasbl, HakKJaaHble N T.4);

- HaBbikM paboThbl C OPrTexHUKoON;
- AKKYpPaTHOCTb, OPraH1U30BaHHOCTb, OTBETCTBEHHOCTb;
- [paMoTHasa ycTHasa 1 NUCbMeHHas pedb

OnbIT paboThbl

Oduc-meHep>xep - Finance Leasing Company SRL -
KunwunHes
Hos6pb 2023 - Mani 2024 - 6 mecsueB

-npamMas pa60Ta C KZINeHTaMWN N NapTHeEpaMin KOMMaHNN

-cbop, apxnBaLMsa U BBEAEHME AOKYMEHTALNN
KOMMaHNN(BHYTPEHHEN N BHELLUHEN)

-paboTa B nporpamme 1 C
-NMoOAroToBKa 1 Bblga4a NMyTeBbIX JINCTOB

-)Kn3HeobecnevyeHne KoMnaHMm (3aka3 6bITOBON XUMUK, Kode.
Yyas, KaHLUTOBapoOB 1 T.4)

-BbINMOJIHEHWNE BCEX l"lOpy‘-IGHI/II;I pykKoBOoOCTBa KOMMaHUW

Od¢ducHbIN PpabOTHUK B oTAENe apeHabl
noMeLLeHum - Me3oH - KuwnHes
CeHTA6pb 2019 - ®eBpasib 2020 - 6 MecaLEeB
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- BefgeHune poTo-oTHeTa Mo NMoMeLLeHNaM a9 apeHabl

- BeleHMe rneperoBopoB C NoTeHUNaIbHbIMN KJIMEHTaMu Mo
BOMpPOCY coTpyaHmnyecTBalapeHbl)

- BeleHne y4yeTa NoMelleHnn, HaxoOAWNXCs B apeHae nnu
roTOBbIX AJ151 CAa4Yn B apeHay(KoMnaHuu apeHaaTopoB, agpec
nomelleHuns ,naowanb 1 ap.)

- NOKa3 NoTeHUnasibHbIM KJIMEeHTaM NoMeLLeHUn anis apeHabl

- BbIMOJIHEHME Pa3/INYHbIX MOPYYEHNN PYKOBOACTBA(3aKynkKa
KOHL,. TOBApOB, UX Y4eT, NevyaTb U 3arnoJIHEHNE Pa3/INYHbIX
O0OKYMEHTOB U T.4)

Oduc-meHepxxep - Terralmobil - KuwmnHes
NioHb 2019 - CeHTAbpb 2019 - 4 mecsaua

- 3aHMManacb nybnnkaunen obbABIEHUN Ha CanTe KOMMNAHUN ”
NX NepeBOAOM Ha PYMbIHCKUIA A3bIK

- obpabaTbiBasia 06BEKTLI HEABMXXMMOCTU B (hOTOpedaKTopax

- 063BaHMBasa CyLWECTBYOWMNX N NOTEHUMAbHbIX KMEHTOB
KOMMaHuu, ¢ 3aHeceHnem nHgpopmaunm B CRM cuctemy

- BeJsla CTpaHuLbl KOMMaHUM B coumabHbix ceTax (facebook,
instagram, Vkontakte)

- NpoBoAMia Habop HOBbIX COTPYAHUNKOB

- obecneynBana ohnc KomnaHmMmM BCeEM HeobXoaAnMbIM O
paboThbi(3aKa3 KOHLL. TOBapoB, ObITOBOW X1UMKK, BOAObI, KOhe n
T.4)

- noAroTaB/MBafia pPa3inyHble AOKYMEHTbI MO TpeboBaHMIO
PYKOBOAUTENS U COTPYAHUKOB KOMMNaHUM (OoroBopa, Npukassl,
n3BeLleHns)

- 3aHMManacb c6OPOM N COXPAHHOCTbIO IOKYMEHTOB MO
nepBUYHON ByxranTepumn (HaknagHble, 10roBopa Ha
npefocTaB/eHne ycayr, cCHeTa Ha onsaTy U T.4)

Oduc-meHepxep ' Innovative Business Center SRL -
KnwnHes
SHBapb 2018 - Mawi 2019 - 1 roa 4 mecsua

B HenmocpenCTBEHHOM MOAYMHEHUN HAaXOAMOCh 2 CeKpeTaps.
BCTpeYana nocetutenenm opuca
3aHMMasiacb opraHu3aumnen coselaHnin n 6pnpnHros

BeJla KOHTPOJIb PACX0A40B Ha OPUCHbIE HY>XXObI(6l0OXKET)

- OCyLLEeCTB/IAA NPUEM BXOASLLINX 3BOHKOB, permcrpauns
KOPPECNOoHAEHUUN 1 ee pacnpefesieHne rno oTaenaM KoMnaHum

- BEJ1a y4eT NoceLlaeMoCcT COTPYAHMKOB U NpUHMMana ydyactue
B HAYMCNIEHMN U MPOBEPKE 31

- 3aHMMaNnacb C6OPOM N COXPAHHOCTbIO AOKYMEHTOB MO
nepBuYHon Byxrantepumn(HaknagHble, 4OroBopa Ha
npenocTaBJsieHNe YCayr, CY4eTa Ha onnaTy U T.4)

- cocTaBsieHne no TpeboBaHMO COTPYOHMKOB OpraHM3aLmnm
Pa3/IMYHbIX CMPABOK, JOKYMEHTOB, MPUKA30B U T.0

HaBblikn: OTBECTBEHHOCTb, CamMmoauncuUMnInHa,
OpraHn3oBaHHOCTb
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ADMUHUCTPATUBHbIN CeKpeTapb - Innovative
Business Center SRL - KuwinHes
QeBpasib 2017 - AHBapb 2018 - 12 mecsueB

- MPpHMaNa BXoadWne 3BOHKN

- OCYyLLLeCTBIs/1a HAOOP HOBbLIX COTPYAHWUKOB, C AaJibHENLIEM
rnognvucaHmeM rnosiHoro Habopa JOKYMEHTOB A/ MPUHATUSA Ha
paboTy(TpynoBbie 4OrOBOpPLI, IMYHbLIE KAPTOYKUN, AOJIKHOCTHbLIE
06s3aHHOCTM )N T.4

- (hopMmpoBasia 1 obecneymBasia COXPAHHOCTb JINYHbIX Aen
COTPYOHMKOB 1 Ap.

- ocywecTBJid/1a NMNONCK 6a3 gaHHbIX ans pa60TbI COTPYOHNKOB

- COCTaBJidJla Mo NnopyyvyeHma pykKoBogunuTesa pa3indHble
A0roeopa, npukKa3sbl, N3BELWWEHNA N T.[

- obecnevymBana ochuc HeobXoaAMMbIMUN KOHLI,. TOBapaMu

- AoBogunna A0 ceeaeHnsa COTpyaoHMKOB U oCyLlecTB1AN1a
KOHTPOJ1b NCIMOJIHEHWUA I'IOpy‘-IeHVIVI pykKoBoOUTENA

ApMMHUCTpaTUBHbIN cekpeTapb - New Consulting
and Marketing SRL - KuwivnHes
SHBapb 2016 - ®eBpasib 2017 - 1 rog 2 mecsiua

- NIpUHUMana TeneOHHbIE 3BOHKU

- OCYyLL,eCcTB/Is/1a HAOOP HOBbLIX COTPYAHWKOB, C AaJibHENLIEM
noanMcaHnem nosiHoro Habopa AOKYMEHTOB A1 MPUHATUSA Ha
paboTy(TpynoBble OOroBOPbI, IMYHbIE KAPTOYKN, OOJIXKHOCTHbIE
06s3aHHOCTM )N T.4

- (hopMmmpoBana n obecneymBasna COXPAaHHOCTb JINYHbIX Aen
COTPYOHMKOB U Ap.

- ocywecTBJid/1a NMNONUCK 6a3 gaHHbIX Ons pa6OTbI COTPYOHNKOB

- COCTaBJidJ1a Mo nopy4vyeHmsa pykosognTesid 4OKYMEHThI,
nMnpumKasbl, MACbMa N T.4

- obecnevymBana ouc HeobXoaANMbIMIN KOHLI. TOBapaMu

- AoBogunsia A0 ceeaeHnsa CoOTpyaoHMKOB U ocyLlecTB/1AN1a
KOHTPOJ1Ib NCIMOJIHEHUA I'IOpy‘-IEHVIVI pykKoBoaOUTENA

Xenaemaa oTrpacib

e Ouc / CekpeTapunaTt

O6pa3soBaHue: Boicliee

CnaBsiHCKM# yHuBepcuTeT p.MonpaoBbl

loa okoH4aHus: 2015

PakynbTeT: CNaBAHCKON NMUCbMEHHOCTH

CneumnanbHOCTb: CpaBHUTENbHAA IMHIBUCTMKA (MacTeparT)

CnaBAHCKUWA yHuBepcuteT p.MonpoBbl
roa okoH4YaHus: 2013
QaKkynbTeT: AHMIMNCKUN A3bIK U nTepaTypa
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CneunanbHOCTb: AHITMNCKNN A3bIK U inTepaTypal(dpaHLy3Cckui
KaK BTOPOW MHOCTPaHHbLIN A3bIK)
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