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MeHepn)xep

Despre mine

Anpec, TenedoH
r.KnwmHes

Ten. 067312708
Obpa3oBaHue

MongaBckuin FoCcygapCTBEHHbIN YHUBEPCUTET, aKyabTeT
XKYPHaINCTUKN.

MongaBckuin FoCcyaapCTBEHHbIN YHUBEPCUTET, aKyabTeT
3KOHOMUYECKNX 3HAHUMN.

OnbIT paboThl

JIn3nHrosasa KomnaHusa - byxrantep

OYHKUNN:

- NoAroToBKa NakeTa AOKYMEHTOB A5 3aora B 6aHK;

- BbIMNCKa MaHOaTOB, JJ,OBepeHHOCTeVI Ona noCtaHOBKU U
CHATUSA aBTOMOOUASA C yyeTa,

- pacyeTbl C NoKynaTensamu;
- popmmposaHue TTH n HH;

- BeeHune Kkaccoson KHurum NKO, PKO

- NHKaCCMpOBaHMeE LEeHEXHbIX CPecTB;

- paboTa Cc BOOMTENSAMU-IKCIEANTOPaMU;

Jlakokpaco4Hble MmaTepuasbl - bByxrantep

OYyHKUNN:

- ohopmMNeHVe 1 NpoBedeHne OaHHbIX B nporpamme 1C,

- COCTaBJIEHME 3aKa30B Ha MPOAYKLMIO 1 CHETOB Ha onsaaTy,
- aKTbI-CBEPKUN C KJINEHTaMu;

- (hopMUpoBaHUE HaKagHbIX;

- y4yeT ToBapoB (MOCTynJeHne, peaansauns, nepemMeLleHme,
crnumcaHme) ;

- BegeHune Kaccoson kHuru NMKO, PKO
- NHKaACCMpOBaHME LEHEXHbIX CPecTB;

- pa60Ta C BOONTENAMN-IKCNEANTOPAMN N TOProBbIMA
npeacTtaBuUTENAMN,

Senior crawl- TB

OYyHKUNN:

- MOHUTOPUHI U KOHTPOJIb 06HOBNEHNS MHGOPMaL UK,

- HaNMCaHne, peaakTUpoOBaHME N BbIBOA B 3P HOBOCTEWN;
KOHTPOJIb Ka4yecTBa MaTepnasioB;

opraHu3aums B3auMoAencTBUA C ApYrMMmn oTaenamu;

- peweHne KaapoBbiXx BonpocoB (noabop nepcoHana,
aganTtauns, MoTmBauuns);

- pelieHne a,EI,MI/IHVICTpaTVIBHO-XOESHPICTBeHHbIX BOMpPOCOB;
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Editor crawl- TB

OYHKLUNN:

- HaNMcaHne, pefakTupoBaHMe N BbIBOL B 3p1P HOBOCTEN;

- nepeBo MHPOPMaALUN C PYMBLIHCKOIO A3blka Ha PYCCKUN A3bIK;
Toprosbi LLeHTp - byxrantep

DOYyHKLNN:

- cocTaBJsieHne PMHAHCOBOW OTHYETHOCTN;

- Bbinucka TTH v HH;

MoAroToBKa 1 OTrNpaBKa MIaTEXHbIX NMOPYyYeHUN;

BbIMJIaTbl 3apaboTHON NnaThl;

ochopMSieHNE aBaHCOBbLIX OTHETOB;

aKTbI-CBEPKW C KNIMeHTaMu;
BeAeHMe pacyeToB C NOAOTHYETHbLIMU JINLLAMU;
BefeHue y4veta OC;

yyeT 0ebnTopCKOM N KpeauTOpPCKOM 3a40/KEHHOCTW;
ToproBbi LEHTpP - MeHeoXep-aAMUHUCTPATOP
OyHKLNN:

- nogaep>XaHme n pasBnTue KJINeHTCKon 6asbl;

- ydyacTuve B MeperoBopax C KJAMEHTaMn N NapTHeEpamu;

- BeJeHne goKyMeHTauum (KOHTPaKThl, MMCbMa, 0OrOBOPbI,
cyeTa);

- nonbop, aganTaumns, MOTMBaL WA NepCcoHana;
OnT.raseTbl XXypHabl - Byxrantep

DOYHKLUNN:

rnpmuem-Bblfadya ToBapa;

rnpoBegeHne NHBEHTapuU3aLui;

pa3melleHne ToBapa Ha cknaje;

BbiMncka TTH n HH;

onTUMM3aLnsa CKNAACKOro y4yeTta n okyMeHToobopoTa Ha
cknage;

TexHn4yeckue HaBblKU: 3HaHMe K Ha ypoBHe NMpOoLABUHYTOrr0O
nonb3oBaTensa: MS Office, 1C 7,8, Outlook, pyccknii, pyMbIHCKINA,
AHIIMNCKUIA, BOOMUTENbCKNE MNpaBa KaTeropuun B - cTax
BOXAeHUA 12 ner.

JInyHble KavyecTBa:

- T'MBbKOCTb MbiLNeHNA (CMOCOBHOCTbL BUAETb MHOIO pa3InyHbIX
BapuMaHTOB OOHOM N TON XXe CUTYyaLun, HaX0AUTb HECKOJIbKO
peLueHunin)

- MHOrosapga4HocTb (cNoCcobHOCTbL BLICTPO NepeknYaTbCs OT
0OHOr0 BMAa A0eATeNIbHOCTU K ApYyroMy)

- CTpeccoyCTONYMBOCTb K AeULNTY BPEMEHU, K CUTYaLUSAM
HeonpeLeneHHOCTH

- KNIneHTooprMeHTUPOBaAHHOCTb (CTpeMsIeHMe YA0BAETBOPUTb
noTpebHOCTM KneHTa)

- OpraHusaTopckue cnocobHoCcTn

- AKTUBHOCTb U OMHaMWU3M
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