L 34ropna

Q@ MKeHckui

© KuwuHes

TOIN HaBbIKK

e PaboTa B KkoMaHpe : 13 sieT

e HaBbiku KoopauHauum - 8
J1eT

e HaBbiku AyauTa - 5 sieT
e Apantauusa COTPpyaAHUKOB - 5
nert

e CTpaTernyeckoe
YnpaBneHume - 5 et

e AunnnoMmaTtnyeckume HaBbIKM -

5 net

Mo>xenauusa

e [1ONIHbIV OeHb
e Ha Tepputopuun pabotonaTtens

A3bIKMK

* PyMbIHCKM# - Ba30BbIi
* Pycckum - PonHon

HaBbiku

e PaboTa B KomaHpe
e YnpaBneHune KomaHaom
e YnpasseHue lNpoekTamun

RABOTA

KOHTaKTHble AaHHble NPeaoCTaBJ/AIOTCA 3a
AOMNoJsIHUTEeNbHYIO NnaTty. MoppodbHOoCTH
3pechb: https://www.rabota.md/ru/prices/cv

OMdUCHBbIN PAabOTHHUK,
Office Manager

000 MHe

I'IepCOHaanb|e HaBbIKW: OTBeTCTBeHHOCTb, OpPraHn3oBaHHOCTDb,
CnocobHOCTb K BbICTPOMY 06yYeHUIO, aHAIMTUYECKUIA CKag
yYMa, MHNUMNATUBHOCTD, KOMMyHI/IKa6eﬂbHOCTb,
aAnnaomMmaTn4HOCTb

OnbIT padoTbl

ApmMmuHucTtpaTtop (ayaumr) - Grifon (Bizu, Gets) -
KnwnHes
Mavi 2025 - HacTosluee Bpems - 4 mecsla

- CTPYKTYPUpPOBaHNe 0TAENa;

- B3aUMOLencTBMe C opyrumMmm genapTameHTaMm v BHELLHUMN
CTPYKTYpaMu;

- NNaHupoBaHue paboyero npouecca, KOOPAMHALUSA, KOHTPOJb
NCMNOJTHEHWS B CPOKWU;

- BegeHune tpebyemMon OOKyMeEHTaLunK;

- BHeOpeHune HoBbIX BU3HEC-NMPOoLLEeCCOoB;

- paboTa c nporpammon IntelectSoft n Google Docs.

HaBblkn: NpodeccrnoHanbHaa KoMMyHukaumnsa, Haeblkn AyouTa,

HaBblkn KoopanHauun, Agantaunsa CoTpyaHUKOB,
CtpaTerunyeckoe YnpasneHune, PaboTa B KomaHge

NH>xeHep - Horus Energy, Vibropribor - KuwunHes
Mavi 2019 - [lekabpb 2024 - 5 net 8 mecsueB

- YCTaHOBKa, CTPYKTYpPMpOBaHME, KOHTPOJIb UCMOJIHEHNA 3a4aY,

- MOUCK 1 BeJleHNe MeperoBopoB C NMOCTaBLUNKAMN MaTepuaios
n obopynoBaHUA 05 NPOEKTA;

- B3auMoAencTeune ¢ ApyrumMn genaptaMeHTamMu n KOMNnaHusaMm
XONANHTa ANs peannsaunm 3aaay;

- KoopaAnHmnpoBaHune pa6OTbI Cy6I'IO,EI,pFID,‘-II/IKOB B paMKaX
BbIMNOJIHEHUS 06LLIMX MPOEKTOB,;

- MOMOLWb Ha 3Talax NoaAroToBkKu, npoBegeHMAa N rnoJiy4eHuns
cepTUuPmnKaLmMm Ha NPOLAYKLNIO N/ OeATeNIbHOCTb;

- yyacTune B MoAroToBKe TeHOepHOM JOKYMeHTaLnm
(conpoBoauTenbHas noaaepxka): GopMmUpoBaHne 1 pacyeT
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KaNlbKyNsiUMin/CMeT; CPaBHUTEJIbHbIN aHa/IN3; KOPPEKTUPOBKA;

- nosiydyeHne akKKkpeanTaumnm oeaTesibHOCTUN N aTTeCTaunn
paboyero nepcoHana (PM n NMP);

- OCYLLECTBJIEHNE KOHTPOJS BbIMOJIHEHWS MOHTaXHO-
CTPOUTENbHbIX paboT cornacHo rpadgukam;

- ydacTue 1 KOHTPOJIb (HOPMUPOBAHNSA KOHTPAKTOB,
MPUIOXKEHNI, aKTOB NpuémMa-nepenadn, CMeTHoOMn
OOKYMeHTauun, HasloroBbIX HakaagHbIX, TPYLOYCTPONCTBA U
T.0.;

- npoBejeHne pac4éTa no popMmpoBaHuio brogxeTa COBMECTHO
C ByxranTepckum oTaesioM;

- hopMMpOBaHNE TEXHNYECKON LOKYMEHTaUun: BegeHune
0esI0BON N TEXHMYECKON nepenucku (opuumnanbHble
nMcbMa/3anpochl); pa3paboTka N KOPPEKTUPOBKaA MJ1aHOB
NMPOn3BOACTBEHHbIX paboT, rpacdmkos paboT;

- COCTaBJIEHME MPOTOKOJIOB, MACMOPTOB Ha NOTOBYH MPOAYKLMIO,
a TakK)Xe corjlacoBaHue 1 nognucaHme C 3akKa3unmkom
(yoanéHHoe, 3/1IeKTPOHHOE N NP JINYHbIX BCTPeYax);

- opraHmn3aumnsa paboyero npouecca gna cybnogpag4ynkos:
hopMUpoBaHME TEXHNYECKON OOKYMEHTaUUW; oopMaeHmne
OOKYMEeHTOB HaéMHbIM pabo4nM (nponycka, yooCTOBEPEHNS,
aTTecTaummn) Ha obbekTax; NpM HeobXoANMOCTU MONCK
Xunnaowaaom;

- CorjlacoBaHue TexHu4yeckomn, PUHAHCOBON, CMETHOWN
OOKYMeHTaLUUn C 3aKa34nKom

- BeleHne KOPPEeCrnoHOEHLUNN U apXUBUPOBAHME NMOJTyHEeHHON
MHGOPMaLNK: NUCbMa, KOHTPaKTbl, MPOTOKOJIbI, KalbKyaauuu,
naaHbl paboT, rpadukn, YepTexu, akkpegnTaumn,
cepTugUKaTbl, OTHETLI, MAcnopTa roTOBOW NMpoayKuun v T.A4.

- MoarotoBKa 1 pefakTUpoBaHMEe OOKYMEHTOB B NpOrpamMMax
Microsoft Office, Adobe Acrobat, WinCmeTa v gpyrue.

- MepeBo OOKYMEHTOB C aHIMIMNCKOIro, PYMbIHCKOIO 1
OpP.A3bIKOB Ha PYCCKUN A3bIK.

HaBbiku: CTpaTernyeckoe YnpasneHue, Agantauns
CoTpyaHukoB, HaBblkn KoopanHauumu, HaBblkn AyauTta, PaboTa
B KomaHge, Ounnomatmnyeckue Haeblku, NpogeccmoHanbHas
OTBETCTBEHHOCTb

MeHep>xep no npopa>xam - Horus Cable Group -
KnwnHes
Anpenb 2016 - MioHb 2019 - 3 roga 3 mecsiya

- y4acCTune B TeHaepax oT Jinba KOMMaHnn

- MOUCK NoTeHUMnaNbHbIX KJINEHTOB, BeJeHWne neperoBopos,
3aKJilo4eHne norosopos

- BeeHne KnmeHTckom 6asbl, Npuém n obpaboTka 3as8BOK,
opraHnsaunsa NoCTaBKM OT NMpom3BoanTesiIA 00 3aKa34uMKa

- KOHTPOJIb 3a 0eONTOPCKON 3a40/IKEHHOCTbLIO U
B3avMopac4éTamMn C napTHEpPaMu

- MOUNCK HOBbIX I'IOCTaBLLI,I/IKOB-I'IapTHépOB, BeaeHme
neperoBopos, 3akj4eHMe 0OroBopoB Ha NMOCTaBKY NMpoayKLUnn
Mo onTMalJibHbIM YCNOBUAM ON1A obeunx CTOpPOH

- KOHTPOJIb U NPUEM ToBapa, BelleHne JoKyMeHToobopoTa

HaBblkn: HaBbliku KoopauHauum, PaboTa B KomaHae
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9KOoHOMMUCT * Horus Cable Group - KnwinHes
Anpenb 2016 - NioHb 2019 - 3 roga 3 mecsiya

- pa3paboTka LIeHOBOW MOJIMTUKM OJ15 CTapbiX U HOBbIX
KJIMEHTOB, (QOPMUNPOBAHME NMPaANC-IMCTOB

- BeeHne NepBnYHOM Byxrantepckom 4OKYMEHTaUnmn

- KOHTPOJIb 3a 0eONTOPCKON 3a40/IKEHHOCTbLIO U
B3avMopac4éTamMn C napTHEpPaMu

- BeAEHNE aHANNTUYECKON AesaTeNIbHOCTU NpeanpusaTuns,
MapKeTUHIOBbIE UCCIe00BaHNSA MO PbIHKY KOHKYPEHTOB U1
npounssoguTenen

- hopMMpOBaHME OTHETOB MO NPOAaKaM N ABUXKEHUIO
OEeHeXHbIX CpeacTB

HaBblkn: PaboTa B KomaHae

MeHep>)xep No MapKeTHHry - Inspira marketing -
KnwmnHes
ABrycTt 2014 - fHBapb 2016 - 1 rog 6 mecsueB

- KOOpAnHaumMsa NPOeKTOB CBbILe 5-7 opraHmsaumnn
rnapaJsisiesibHO, C pa3HbIMK CneynanmsaymnaMmm

- paboTta B CMU (npoaBu>xeHne n segeHne opuumanbHbiX
CTPaHuL, 1 CanToB, HOBOCTHbIE/peKSIaMHble MopTasbl), MOUCK U
aHa/IN3 PbIHKOB

- 3aKJIl0YEHVE LOrOBOPOB N AUMJIOMAaTUYHOE BeAeHne
rMeperoBopoB B AaJsibHenwen paboTe ¢ napTHEpPaMu

- npoBegeHmne hoTOCLEMOK, An3anHep

- opraHmsaums paboyvero npouecca c KJINEHTaMn, 0PrUCoM U
ONPEKTOPOM

- ocyuwecTBJieHMe X0/104HblIX 3BOHKOB, MONCK HOBbIX KJINEHTOB

- cocTaBsieHne busHec-naaHa, OTY4ETHOCTb NPOBOANMbIX
MPOEKTOB, aHa/IM3 pa3HbIX chep AeATesIbHOCTU (aHaNn3 pbIHKaA,
Tabnnubl, CpaBHEHUS, OTYEThI)

HaBblkn: PaboTa B KoMmaHAae

MeHepn)>kep No MapKeTUHry - 1xBet - KuwunHes
ABrycTt 2014 - SiHBapb 2016 - 1 rog 6 mecsueB

- KOOpAnHauUna NpoekToB

- paboTta B CMU (NnpoaBu>xeHne n segeHne opuumaabHbiX
CTPaHUL, 1 CanToOB, HOBOCTHbIe/peKIaMHble MopTasbl), MOUCK U
aHanN3 pbIHKOB

- 3aKJIl0YEHME OO0roBOPOB N OUMNJIOMAaTUYHOE BeeHne
rneperoBopoB B AasibHenwen paboTe C napTHEPaMK

- opraHmnsauma paboyvero npouecca C KIMeHTamMm, 0PUCoM u
ONPEKTOPOM

- cocTaBsieHne busHec-naaHa, OTYETHOCTb NPOBOANMbIX
MPOEKTOB, aHaJIN3 pa3HbIX chep AeATesIbHOCTU (aHaNn3 pbIHKA,
Tabnnubl, CpaBHEHUS, OTYETHI)

HaBblikn: PaboTa B KomaHoe
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MeHep)>xep no npopaxawm - Fourchette - benbubl
ABryct 2011 - ABrycTt 2014 - 3 roga 1 mecsy

-npogeccnoHalibHas BbiKJlagka 1 peasn3laumnsa Toapa

-npodgeccnoHasbHasa paboTa Cc NoKynaTeasaMn, TOProBbIMY
areHTamm

- OpraHu3sauus MniaaHTaunm Tosapa, CoCTaBsieHNe 3a9BOK
nocTaBLyMKaM, opopMieHne BO3BpaToB, paboTa ¢
pyKoOBOACTBaMU PUPM

HaBblkn: PaboTa B KomaHoe

Xenaemble oTpacnu

e Pabounin nepcoHan
¢ IHXXeHepus
e MeHepXMeHT

KypcCbl, TP€HUHIU

Formare Profesionala pentru vinzatori
loa okoH4yaHus 2013
OpraHunsaTtop: S.R.L. FOURCHETTE-M
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