2 38years

@ Female
© Hincesti
& 28 000 MDL

TOP Skills

¢ Microsoft Word - 13 years
¢ Microsoft Excel - 13 years
e 1C - 13 years

¢ Receptivity ' 13 years

e Professional Responsibility -

13 years
e Logistics Operations - 13
years

Preferences

e Flexible
e Hybrid

Languages

¢ Romanian ' Native
¢ Russian - Fluent
e English - Communication

Skills

e Gindire critica si analitica
Rezistenta la stres
Deschisa pentru idei noi
Spirit organizatoric
Team Working

RABOTA

Datele de contact sunt contra cost. Detalii
aici: https://www.rabota.md/ro/prices/cv

Office Manager

About me

Lucrul cu oamenii este o arta si ea trebuie asociata cu
imprejurarile.

Am o experienta de 15 ani de munca neintrerupta atit cu
cetatenii cit si cu reprezentantii organelor de drept.

Deschisa pentru idei noi,experienta noua,poate chiar si diferita
de ceea practic la moment.

Work experience

Administrator /Contabil - SRL M-Quality Service -
Hincesti
July 2015 - Present - 10 years

-Elaborarea actelor cu interne cu regim special
-Evidenta contabila in 1C

-Intocmirea declaratiilor electronice fiscale,rapoartelor
statistice,facturilor fiscale

-Evidenta cadrelor

Skills: Customer Relationship Management, Management
Accounting, Logistics Operations

Administrator - SRL TAXI-AUTO - Hincesti
May 2011 - Present - 14 years 2 months

-Elaborarea actelor primare interne

-Evidenta personalului,angajari,eliberari

-Elaborarea Declaratiilor Electronice Fiscale,Rapoarte Statistice
-Intocmire acte cu statut juridic

-Ducerea evidentei contabile in 1C

Skills: Professional Responsibility, Receptivity, Microsoft Word,
Microsoft Excel, 1C, Logistics Operations

Desired industry

e Automotive

Education: Incomplete higher
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Universitatea Libera Internationala din Moldova
Graduated in: 2021

Faculty: Drept

Speciality: Licentiata Tn Drept

Colegiul de Constructii Hincesti
Graduated in: 2009
Speciality: Evaluator de bunuri imobiliare

Courses, trainings

Bazele contabilitatii 1C
Graduated in 2010
Organizer: Vanar-Comert
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