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TOIN HaBbiIKM

e OpraHumsaumsa m
naaHupoBaHue pabouero
AHA.OpraHusaumsa m
naaHupoBaHue pabouero
BpeMeHu. OnbIT
NneperoBopoB U HaBbIK
npopaxx. Pabora B komaHpe
-1 roa

Mo>xenaHusn

e [loNHbIM OEHb
¢ [lo cMeHHOMY rpadnky
e Ha Tepputopuun pabotonaTtens

A3bIKM

e PyMbIHCKM#A - Ba30oBbIN
¢ Pycckum - CBoboaHo Brageto
e 'peveckun - basosbIN

Boautennckoe
yaocToBepeHue

KaTeropus: B
C NINYHBIM aBTO

RABOTA

KoHTakTHble AaHHble NPenoCTaBJAITCA 3a
AONOJIHUTEeNbHYI0O NaaTy. NMoapobHocTH
3pechb: https://www.rabota.md/ro/prices/cv

NMponaBeL-KOHCYJIbTAHT,
AOoMUHUCTpPaATOP

000 MHe

Nwy paboTy B cTabuibHOM KOMMNaHWUK, C opuLLManbHbIM
TPYLAOYCTPONCTBOM, BO3MOXXHOCTbIO PAa3BUTUSA U APYKHbIM
KONINeKTUBOM. PaccmaTpuBato BapmaHTbl paboThbl C CTabuabHbIM
3apaboTKOM 1 BO3MOXKHOCTbIO NPOdecCroHa bHO pa3BMBaThCA
1 coBeplUeHCTBOBaTbCSA. OTBETCTBEHHO MOAX0XY K
BbIMNOJIHEHNIO PabOThbl, yMeo HaxoanTb 06LWKMA A3bIK C N10ObIM
KIMeHToM. KoMMyHUKabenbHas, UCMOSIHUTENbHAS,
CTpeccoycTonymeas, NyHKTyas bHas, gobpo)kenaTenbHas,
aKKypaTHas, AUCUMMIMHNPOBaHHA, rpaMoTHas peyb, C
AKTUBHOW XXN3HEHHOW NO3ULMNEN N CTPEMSIEHNEM K
camopa3suTuto. Obwmin ctaxk paboTtel 6onee 20 neT, N3 HUX
bonee 5-x neT aAMMHUCTPATUBHOWM, yNpaBaeH4Yeckon paboThl, a
Tak Xe 1,5 roga paboTbl opuc-meHegxep, MOMOLLHUK
pPyKOBOAUTENS, ONbIT PaboTbl C pas3/IMYHbIMN OOKYMEHTaMMU,
paboTa c nporpammamm MS Office Bkntoyas Word, Excel,
Outlook, PowerPoint, paboTa c oncHOM TeXHUKON: KoNup, akc,
ckaHep, 1C:lMpegnpuatne 8, 1C ynpasneHune ckiagom. MK -
YBEPEHHbIN NMOJSIb30BaTE/b.

- AODMUHNCTPaATUBHasA NOAAEP)KKA PYKOBOAUTENS
- ObecneyeHne XN3He[EeaATENbHOCTN odnca
- Mprem n pacnpenesieHne 3B0OHKOB

- Monbop nepcoHana

- OpraHusaumnsa paboTbl MprUeMHON

- Mpnem nocetuTenemn

- DokymeHToO60pOT

- MnaHnpoBaHne paboyero gHA pykosoguTens
- MS QOutlook

- KaccoBble OKYMEHTbI

- KOHTpPO/1b NCMOJIHEHNS peLleHniA

- OpraHusaumsa oenoBbiX Noe3nok

- YnpasneHue ceKpeTapmaTom

- YnpaBsieHne nepcoHasiom

- OhncHaa TexHuKa

- DenonponssoncTeo

- OpraHusaTopCckKue HaBbIKU

- Oby4eHune nepcoHana

- 3aKyrKa TOBapoB M yCJyr

- NHBeHTapusaumns

- NMpoTokonmnpoBaHme
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- OpraHusaumnsa BcTpey

- icnonHeHmne NNYHbIX MOPYYEHUN PYKOBOOAUTENS
- PaboTa Ha BbICTaBKax

- Oby4yeHune n passuTne

- MS PowerPoint

- lenoBasa nepenuncka

- YnpaBseHne npoga>kamm

- OpraHusaumsa coBeLlaHunin

OnbIT padoTbl

Ctapwui npopasewn, - AytneTt "Navali" - KuwmnHes
OKTsa6pb 2023 - OKTA6pL 2024 - 1 roa 1 mecsay

- OTKpbITUE N 3aKPbITUE KaCcCOBOIro OHS.
- PaboTa Ha Kacce.

- BbiNosIHEHME MNaHa NINYHOM 1 KOJIJIEKTUBHOW peasin3aumnm
ToBapa.

- Mpném ToBapa, packiaaka, opopMIEHNE BUTPUH 1 TOProBOro
3ana.

- KOHTpOJIb Ka4yecTBa ¥ LLe/IOCTHOCTW TOoBapa.

- Moppep)xaHue Nopsiika B TOProBoM 3aJsie, pelleHne
KOH(JINKTHbBIX CUTYyaLWiA C MOKyMaTeNsaMu.

- Oby4eHune cTaxEépos.
- OchopMmeHne 1 Bbiavya KapT J0AIbHOCTN.

- NHopMunpoBaHmne NoCToSHHbLIX KIMEHTOB 0 CKMAKaX, 6oHycax
N peKNaMHbIX aKLUaX.

- leMOHCTpauusl ToBapa U KOHCYJIbTUPOBAHNE KJINEHTOB.
HaBblku: OpraHusaumsa n naaHMpoBaHue pabovero

AHA.0praHu3auns n nnaHnposaHue paboyero BpeMmeHn. OnbIT
neperoBopoB 1 HaBblK NpoJa)<. PaboTa B KoMaHae

MpopaBeu-KoHcynbTaHT * VIZITA - KnwinHes
Anpenb 2022 - CeHTs6pb 2023 - 1 ros 6 MmecsAueB

- |_|pI/IBeTCTBVIe n O6CJ‘Iy)KVIBaHI/Ie KNNEeHTOB, npeanocTtaBJieHne
MOJIHOW 1 TOYHOW MHOPMaLUN O TOBapax U ycayrax.

- MomoLwb B BbIGOpPE TOBapOB, OCHOBLIBASACh Ha MOTPEBHOCTAX U
NPeanoYTEHUSAX KJIMEHTA.

- AKTUBHbIE MPOOaXKW.

- Mpuem, BbikNagKa, NOAroToBKa ToBapa K Npoaaxe,
ochopMJIEHNE TOProOBOro 3as1a U BUTPUH C cobnoaeHnem
CTaHOapTOB.

- Nopopep>XKa NPoOBOANMBIX aKLLUN.
- Nopgpep>XaHne YNCTOThl U MopsaKa B TOProBoM 3are.

AQMUHUCTpPATOP casioHa KpacoTbl - CasioH
KpacoTbl "JIa 631b" - MockBa
Mavi 2018 - AsrycT 2020 - 2 roga 4 mecsila
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- ADMNHNCTpPATOP Ha pecerieH.
- BcTpe4a KJMEeHTOB, Yaln, Koge

- KoopanHauusa roctein no ycsayram casioHa, pacHeT KJIMEHTOB Mo
npancy, npmvem onnatbel KKM, exxegHEBHbIE OTYeThI.

- BepeHne TenedoHHbIX Neperosopos

- BegeHne BHyTpeHHeN fokyMeHTauun. KoHTpoJb pacxoda u
3aKa3 MaTepunasos.

- KOHTpPOJIb YNCTOThI N NOpPSALKA.
- Jonpopaka ycnyr n ToBapos.
- PelweHve 1 KOHTPOJIb MHOTMX aAMUHUCTPAaTUBHbBIX BOMPOCOB.

AAMMHMCTpaTOp KJIMHUKM KPacCoThl - KnuHunka
3CTEeTNYEeCKON MeaununHbl - MockBa
ABryct 2017 - ®eBpasib 2018 - 7 mecsaues

- ADMNUHNCTpPATOP Ha pecerleH.
- BcTpeya mauveHTOB, Yal, Koge.

- KoopaunHauus rocTen KJANHUKK, 3anncCb MaLneHTOB Ha
nepemn4yHoOeE 1 NOBTOPHOE JeveHne.

- 3anoJIHeHNe OOrOBOPOB Ha OKa3aHMe MeaULUMHCKNX YCyr
KJIMHMKW, pacyeT nauneHToB no npancy, npuem onnatel KKM,
eXXegHeBHble OTYETbI.

- BeneHune TeneoHHbIX NeperoBopoB, NOATBEPXKXAEHME 3anncK
Ha NpueMm K Bpayy.

- Mopbop 1 BeaeHMe KapT NauMeHTOB 3anncaHHbIX Ha NMpUeM K
Bpavy.
- 3aKa3 MeagnLNHCKUX npenapaTos.

- BeneHune BHyTpeHHel AoKyMeHTauumn. KOHTPOJIb YNCTOThI U
nopsiika B KJNHUKE.

- onpopnaxka ycnyr n ToBapos.
- PelueHne n KOHTPOJIb MHOMMX aAMUHNCTPATUBHbIX BOMPOCOB.

MeHep>xep no noabopy nepcoHana - Kagposoe
areHTcTBO "lepcoHan 6yTuk" - MockBa
MapTt 2017 - ABryct 2017 - 6 mecsiLeB

- Maccosbi nogbop nepcoHana.

- NMonck KaHAMAAaTOB Ha pa3/iMyHble BakKaHCMN B Pa3HbIX
oTpacnsax (10-12 BakaHcui B paboTe).

- AKTVBHBI MOUCK KaHAWOATOB BO BHYTPeHHen 6ase, B COLL.
ceTaAX, Ha UHTepHEeT opyMax, No peKoMeHaaLUunsM, Ha
cneumnann3npoBaHHbIX canTax

- Pa3zmelleHre BaKaHCUI B MaKCMMaJsibHOM KOn4yecTBe
NMCTOYHUKOB NMOUCKa.

- Mpe3eHTaunsa BakaHCUM n pa60To,uaTenﬂ CONCKaTenAaM.

- NMpoBeaeHne TenedOoHHbIX U JINYHbIX cobecenoBaHUM C
concKaTesnsMu.

- OueHka KaHanaaToB Ha cobecegoBaHMM MO KOMMNETEHUWN,
BbISIB/IEH/NE MOTUBALIUN N LIEHHOCTEN Y KaHOMnAaaTa.

- MpoBepka pekoMeHaauni Ha KaHOMAATOB C NpeabloyLnX
MecT paboThl.
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- OhopmMneHue pestoMe KaHOUOATOB Mo hopMe 1 HarnpasJsieHne
ero pabotomaTtento.

- OpraHusaumnsa BcTpey oTobpaHHbIX KaHOUAATOB C
paboTtonaTtensm. MNpoeeneHne cobecenoBaHus.

- EXXeQlHEBHas 0TYETHOCTb O NMpodeniaHHon paboTe.

- CocTaBneHue n OTrNnpaBKa 3akKa34nKaM TUMOBbIX CHETOB Ha
onnaTty ycnyr, akToB npmneMkKu-riepegadm okasaHHbIX YCyr.

CekpeTapb, NTOMOLWHUK pykoBoauTens - 3A0
"MHO®OPM" - MockBa

MapTt 2015 - Ntonb 2016 - 1 rog 5 mecsues

- NpmneM 1 pacnpegesieHme Bxoasauwmx 3BOHKOB, MUHU-ATC

- NpueM, OTrNpaBKa 1 perncTpaumnsa BXo4swen n ncxoasLemn
KoppecnoHAeHLWN

- NOArOTOBKa AOKYMEHTOB MO yKa3aHuto FeHepasibHOro
AnpeKTopa
BbIMOJIHEHNE MOPYYEHUI PyKOBOAUTENSA

BegeHune yvypeanTtesibHblX JOKYMEHTOB KOMMaHUU
- BedeHne genonpom3soactBa U apxXmBHOIro gena

- cBoeBpeMeHHoe obecneveHune becnepebonHom paboTbl odurca
(3aKa3 KaHLensapCcKux ToOBapoOB M pacxoAHbIX MaTepuasios)

- B3aMMOencTBMe C NOCTaBLMKAMUN U UCNONHUTENAMN,
obcny>xmBaroWwmMMmn NoMeLLLeHnsa orca, KOHTPOJIb 3a
NCMNOJIHEHVEM MU nX o0bsa3aHHOCTEN

- NpUémM noceTuTenen

- OpraHm3auunsa gesoBbIX BCTpeY, NeperoBopoB, COBELLaHUN,
MPOTOKOJINPOBaHNE COBELLaHWUIA

- opraHmM3aums KoOMaHOMPOBOK COTPYAHUKOB (3aKa3 u
6poHMpoBaHMe BMNETOB 1 TOCTUHNLL)

- paboTa c Kypbepckummn cayxbamu

ApMuHucTpaTtop - Toprosbin 4OM " BpOHHNLKNI
toBenunp" - MockBa
Mavi 2008 - ®eBpasib 2015 - 6 neT 10 Mecsues

- BbIMOJIHEHME BCEX aAMUHUCTPATUBHbIX 06A3aHHOCTEN,
opraHmnsauns paboTbl MarasmHa

- OTKPbITUE N OpraHn3auns pa6OTbI HOBbIX TOProBbIX TO4YEK
- OpraHn3auyna Toproeoro rnpoueccCa MarasnHa

- obecneyeHne NpoBeLeHNsa akuMin N ApYyrnx peknaMHblx
MeponpusTUA B paMKax MarasmHa

- yd4acTtue n opraHn3saunai pa6OTbI Ha BbICTaBKaX
yueHKa, nepeoleHkKa, CrnmcaHme, BO3BpPaThl

B3auMMoeicTBMe C nogpasaeneHns My LeHTPasibHoOro oguca
CBOEBpPEMEHHOe 0(hopMJIeHMEe 3aKa30B
KOHTPOJIb BbIK/1aAKN TOBapa, COrflacHO NPUHATBLIM CTaHAapTam

- BHYTpeHHMne oT4HeTbl, KaCCoOBble OTHETbl U ANCcUunnanHa, pa60Ta
C ,EI,OKyMeHTaLI,I/IeVI, MHKacCauns

yyacTume B nogbope nepcoHana

nocelieHmne TpeHHros, noBbilleHNMe KBaJ'II/ICpI/IKaLI,VII/I
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- obyyeHure, afganTaums, MOTMBaLMS N pa3BUTMNE NepcoHana

- cocTaBJsieHne rpadmka paboTbl COTPYAHMKOB, BeaeHne Tabens
y4yéTa paboyero BpeMeHwu

- pa3pelleHne KOHPJNKTHbBIX U CIOPHbIX CUTYauUuil, KOTopble
MOIYT BO3HUKHYTb MexXay

paboTHUKaMM 1 rocTsaMKn, paboTa C NPETEH3NAMU KIINEHTOB

Ctapwui npopasew, - 3oocynepmapkeT "Animal
park"
®eBpasib 2007 - ekabpb 2008 - 1 rog 10 mecsAues

BblMOJIHEHME BCeX 0653aHHOCTEN CTapLUero NnponasLa
opraHmsaumsa paboTbl MarasnHa
aKTUBHbIE NPOAAXXM

opraHmM3aumns ToOproBoro rnpoLecca MarasmHa

obecrneyeHne NpoBefeHNs akKUMi U APYrnX pekNaMHbIX
MeponpusTUA B paMKax MarasumHa

- yyacTue 1 opraHusaums paboTsl Ha BbICTaBKax

yLEeHKa, NnepeoLeHKa, CrnvcaHme, BO3BpaThl
B3aMMoJeicTBue C nogpasaeneHns My LeHTPasibHOro odurca
CBOEBpPEMeHHOoe 0(hopMJieHMEe 3aKa30B

KOHTPOJIb BblKN1aOKWN TOBapa, COrJlaCHoO NPUHATbIM CTaHOapTaM

BHYTpPeHHWNe oTHeTbl, KaCCoBble OTHETbl U ANCUMNNINHa, pa60Ta
C ,EI,OKyMEHTaLI,VIeVI, MHKacCauns

yyacTue B noabope nepcoHana
nocelleHme TpeHHros, noBbilleHMe KBaJ'II/ICpI/IKaLI,I/II/I

obyyeHue, aganTauus, MOTUBALIMSA U pa3BMTUE NepcoHana

cocTaBfieHne rpadmka paboTbl COTPYOHMKOB, BeaeHue Tabens
y4yéTa paboyero BpemMeHwu

- pa3pelleHne KOHPNKTHbBIX U CIOPHbLIX CUTYauUuii, KOTopble
MOryT BO3HUKHYTb Mexay paboTHuKamum n roctsmu, paboTa c
NPeTeH3UAMN KJIMEHTOB

Xenaemasa oTpacinb

e [Mponakun / Po3HN4YHasa Toproens

OOpa3oBaHue: CpeaHee-cneuuasbHoe
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